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Litmus Live 2021 RecapPrimary application for lab supply purchases

● Fisher
● VWR
● Life Technologies
● IDT
● Etc.



Litmus Live 2021 RecapWhat is your ROLE?

● Shopper?
● Requester?
● Approver?

If you are not a Requester, ASK to be one!



Litmus Live 2021 RecapMake ordering faster by setting up Preferences
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Choose your 
Bill To Address

(there is only 
one option for 
UW Madison)
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Create Ship To 
Address(es) 
from List (then 
personalize)

You can have 
MULTIPLE ship 
to addresses!
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Add funding 
strings that you 
are using for 
purchases

You can add a 
LOT to have in 
your “favorites” 
list!
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Create an Order and 
Proceed to Checkout



Litmus Live 2021 RecapIf you have 
setup your 
preferences, the 
list of issues to 
correct is very 
small:

(1) Business 
Purpose

(2) Funding
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cart a useable 
name

Example: 
Faculty Last 
Name - brief 
description of 
ordered items

Business 
Purpose:

No need for 
anything but 
Laboratory/ 
Classroom

Unless 
otherwise 
directed by your 
department
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To resolve the Account/Fund/Department/Program 
issues, click on one of the links - then click on the 
HEART in the bottom right hand corner of the Edit 
Funding String window
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saved funding 
strings will now 
appear - scroll 
and select a 
fund to charge

FYI - I have 28 
different funds to 
choose from on 
my list!



Litmus Live 2021 RecapIf needed, edit/ 
choose your 
shipping address

If you set up the Bill 
To Address in your 
preferences (there 
is only one for 
UW-Madison), this 
will not be an issue 
to resolve



Litmus Live 2021 RecapI have THREE 
shipping 
addresses for 
my orders
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Submit your order!
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Non-Catalog Items

Requisitions using ShopUW+



Litmus Live 2021 RecapAmazon is an option if you can’t find 
something via ShopUW+:

● Purchased w/ Credit Card
○ OR order via non-catalog item within ShopUW+

● Include name of person requesting     
item in documentation/justification
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● Documentation! (save everything as PDFs!)
● Reconciliation is done by the Card Holder 

(are you a card holder?)
● If you don’t have purchasing card, you      

may want to ask to get one
○



Questions?


